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RN, LPN Colorado Licensing 

To be licensed as a registered nurse or licensed practical nurse, you must complete a state approved professional nursing education program and pass an exam. There are two steps to taking the exam:

1. Register for the NCLEX examination with Pearson VUE candidate website OR contact the Division or Registrations at 303-894-7800 to request a NCLEX registration.

2. Complete and submit the Application for License by Examination. Take the exam at the assigned time. 

FEES: Application $83; Endorsement $38; Two year renewal $66  

CONTACT: Board of Nursing, 1560 Broadway, Suite 880, Denver 80202  (303) 894-2430  If you are an out-of-Colorado 

Registered Nurse, call the Board to see if your RN license will transfer; then follow their procedures. 
New Hire Orientation and Training; Time Well Spent

Why can some companies keep their staff for years and years?  There is a theory that loyalty to an organization begins during the initial days of new employees’ experiences. Nothing substitutes for a welcome by co-workers and managers, an orientation to the company policies and procedures, and training to do the job. For all new hires, assign a company contact to answer all the standard new job questions, like, “Who are these people?” Greet and introduce the new hire.

Where am I? Give a tour. It does not take much time to show where to find a locker, store lunch, find the bathroom, spot the fire exits, punch in the time clock, and check out the actual space where the employee’s job will take place.  

What paperwork do I have to do? A supervisor needs to guide the employee through the human resource detailing: I-9s, emergency information, payroll, and insurance forms. 

What are the company rules? Hand out and allow time to read a policies and procedures booklet. The new hire will then know about the mission statement and company goals, hours of work, benefits, standards of conduct, job review, and work safety practices. Include a list of employees with their phone numbers and/or extensions.

What will be my job responsibilities? Explain the exact requirements in the written job description.

Will there be any training?  Companies differ in training methods. Some begin with on the job observation, shadowing someone in the department, reading books about the responsibilities, learning through computer videos, receiving guidance from a personal mentor, or going through a formal program.  
What kind of training? Anyone can learn, if taught correctly. Just remember that people have different learning systems: some do best visually, others by hearing, and most benefit from hands-on experiences. The best training includes some of each of these modes. Example: see the machinery, read about it, listen to the instructor, then follow the instructions step-by-step.  
Orient and train your new hires well, and keep them a long time!
Collecting on a Bounced Check, Draft, or Money Order 
Before going to court, Colorado law allows citizens to send a written formal notice as the first step in collecting on a “dishonored instrument”.  C.R.S. 13-21-109 (3) and (4). There is a FREE “Formal Notice of Dishonored Instrument” on the Colorado Department of Labor website.  It includes, “To”, “From”, check details (account name, # and bank), and the amount due. The body says, “This demand puts you on notice that unless the full amount due is paid to me via cash, money order or other negotiable instrument WITHIN 15 DAYS, you may be held liable in civil action for THREE TIMES THE FACE AMOUNT OF THE CHECK BUT NOT LESS THAN ONE HUNDRED DOLLARS plus court costs and reasonable attorney fees under C.R.S. 13-21-109 (4).  Then sign and date the document. Whether delivering the notice personally or sending it by certified mail to the recipient’s most recent address known by you, get a signed receipt.  No response in 15 days? Go to Small Claims or a lawyer.
Funny Invitation 
One of my favorite people sent an invitation to her 90th birthday party. It said, “There will be food. Bring your teeth.” [image: image2.wmf]
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